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1. OOmmue moJI0KeHUA

1.1. Tlonmoxxenne 00 OCOOEHHOCTSAX OOPAaOOTKM TMEPCOHAIBHBIX IaHHBIX, OCYIICCTBISEMON 0e3
UCIIOJIb30BAaHUs CPEICTB aBToMartuzauuu (nanee I[lonoxeHue) B rocylapCTBEHHOM OHOIKETHOM
obmieoOpaszoBarenbHOM yupekaeHnn Camapckoil o0siactu cpeaHeil 00meo0pa3oBaTebHOM MIKOJIe
Ne 3 umenu nBaxnawl I'epos Coumanucruyeckoro Tpyna B.S. JlutBunoBa m.r.r. CwbliuisieBKa
MYHUIIMIIAIBHOTO paiiona Bomkckuii Camapckoil obmactu (ganee oOpa3oBaTenbHas OpraHU3aIus)
paspaboTaHo ¢ 1enpio peanuzauuu denepanbHOro 3akoHa «O MEPCOHATBHBIX JAHHBIX», a TAKXKe
[Tonoxenus 00 06pabOTKE U 3aLIUTE MEPCOHATBHBIX JAHHBIX

1.2. Hacrosiuee [TonoxeHne yTBepKI€HO C y4ETOM MHEHMSI Y IIPABIISIFOIIETO COBETA.

1.3. Hacrosiee [TonoxxeHnue pa3paboTaHo B COOTBETCTBUH C:

- Koucrurynueit Poccuiickoit @enepaunu ot 25.12.1993;

- nocranoBienueM llpaBurensctBa PD ot 15 centsaops 2008r. Ne687 «O6 yrBepx)aeHUH
[Tonoxenuss 00 0OCOOCHHOCTSIX OOpaOOTKM TMEPCOHANBHBIX JIAHHBIX, OCYIIECTBIsIeMO 0e3
HCIIOJIb30BAaHUS CPEJICTB aBTOMATHU3ALIIY;

- @®enepanbHbIM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoii
Oeneparuny;

- VYcraBoMm 00pazoBaTeNbHON OpraHU3ally;

- [Tonoxennem 06 06pabOTKe M 3alIUTE TTIEPCOHATBHBIX JTAHHBIX.

1.4. OOpabGoTka mNEpCOHAIBHBIX JaHHBIX, COJEpXKaluXxcsd B HH(OPMAIMOHHOM CHCTEME
MEePCOHANBHBIX JAHHBIX MO0 M3BJICUEHHBIX M3 TaKOM CHCTEMBI (Jjajiee MepcoHANbHBIE JaHHBIE),
CUMTAETCS OCYIIIECTBIIEHHOMN 0e3 UCIOJIb30BaHUs CPEICTB aBTOMAaTH3alNH
(HeaBTOMaTH3MPOBAHHOM), €CIIM  TakWe JEHCTBHs, C TMEPCOHAJIHHBIMH JaHHBIMH, Kak
UCIONIb30BaHNE, YTOYHEHHE, pACIpPOCTPAHEHHE, YHUYTOXKEHHE TePCOHANBHBIX JaHHBIX B
OTHOIICHUH KAXJIOTO U3 CYOBEKTOB TMEPCOHAIBHBIX JaHHBIX, OCYIIECTBISIOTCA TMpU
HENOCPEJACTBEHHOM YYacTHH YeIOBEKa.

1.5. OOpaboTka mepcOHANbHBIX JaHHBIX HE MOXXET OBbITh IpH3HAHA OCYLIECTBIAEMON C
MCIOJIb30BaHUEM CPEACTB aBTOMATHU3AIMH TOJIBKO HAa TOM OCHOBAHMHM, YTO MEPCOHATbHBIC TaHHBIC
coJiep>kaTcsl B ”HPOPMAITMOHHOMN CHCTeMe NIEPCOHANBHBIX JAaHHBIX MO0 OBUTH U3BJICUEHBI U3 HEe.
1.6. TlpaBuiia 0OpabOTKH MEPCOHAIBHBIX JTAHHBIX, OCYIIECTBISIEMO 0€3 MCIOIh30BaHUS CPENICTB
aBTOMATH3aIlll{, YCTAHOBJCHHbIE HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH (enepaibHbIX OpPTaHOB
WCIIOJTHUTENILHOM BIAaCcTH, OPraHOB UCIIOJIHUTENBHOM BIacTu y cyObekToB Poccuiickoit @eneparnuu,
a TakKe JOKAIbHBIMHM TMPAaBOBBIMH aKTaMU OPTaHU3AIMH, JOJKHBI MPUMEHSATHCS C Y4ETOM

TpeboBaHuit HacTosimero [lomoxxenus.



2. Oco0eHHOCTH OPraHu3aluu 00padoTKH MEePCOHAIBHBIX JaHHBIX, OCYIIeCTBJIsIeMO 0e3

HCIIOJbB30BaAHUA CPEACTB aBTOMAaTU3allnH

2.1. IlepconanbHble AaHHBIE TpPU UX 00pabOTKE, OCYIIECTBIsIEMO 0€3 HCIOJB30BaHUS CPE/ICTB
aBTOMATH3allMH, TOJHDKHBI 000COOAThCS OT MHOM MH(OpPMAIMK, B YACTHOCTH MyTeM (PHKCALMH HX
Ha OTAETBHBIX MAaTEPUAIBHBIX HOCUTENSAX IEePCOHANBHBIX JaHHBIX (Jajnee - MaTepUalibHBIC
HOCHUTEIH), B CIICIIMAIIBHBIX pa3jieiax Wi Ha oysix popm (OJ1aHKOB).

2.2. Ilpu ¢ukcanuu MNEpPCOHANbHBIX JAHHBIX Ha MAaTEpUANbHBIX HOCUTENSIX HE JOMYCKaeTcCs
¢duKcalys Ha OJTHOM MaTepUAIILHOM HOCHUTENE NMEePCOHATBHBIX JaHHBIX, eI 00pabOTKH KOTOPBIX
3aBeJIOMO HE COBMECTHMBI. J{isi 00paGOTKM pazIMyYHBIX KaTEropuil MEpCOHAIBHBIX JIaHHBIX,
OCYyILIECTBISIEMO 0€3 HCIOJb30BaHUS CPEACTB aBTOMATH3ALMM, s KaxJAOH KaTeropuu
MIEPCOHANBHBIX TAHHBIX JIOJDKEH HCIOIb30BaThCS OTACIbHBIN MaTepHalbHbIi HOCUTEb.

2.3. Jluma, ocyuiecTBisifolue oO0pabOTKy MEPCOHATBHBIX TAaHHBIX 0€3 MCIOJIB30BaHUS CPEIICTB
aBTOMaTU3aly (B TOM 4YHCJIE COTPYIHUKH O0Opa3oBaTelbHOW opranu3amuu - OrnepaTtopa),
JOJKHBIE OBITH MPOMH(POPMHUPOBAHBI:

- 0 (akre 0OpabOTKM MMHU MEPCOHANBHBIX JAaHHBIX, 00pabOTKa KOTOPBIX OCYIIECTBISETCS
oOpa3zoBarensHOM opranu3zaiueii (OmneparopoM) 6e3 HCIOIb30BAHMS CPEICTB ABTOMATH3AINY;

- KaTeropusx o0padaThIBaeMbIX MEPCOHATBHBIX JTAHHBIX;

- 00 0cOOEHHOCTSIX U TMpaBUJIaX OCYIIECTBICHHUS Takol oOOpaOOTKH, YCTaHOBJICHHBIX
HOPMAaTUBHBIMH TPABOBBIMU aKTaMH (elepalbHbIX OpPraHOB HCIOJHUTEIHHOW BIACTH, OPTaHOB
HCIIOJIHUTENIbHON BiacTu cyobekToB Poccuiickoit denepannu, a Takxke JIOKaIbHBIMU NPAaBOBBIMU
akTaMu oOpa3oBarenbHON opranuzanuu (Oneparopa) (Ipy UX HATUYUN).

2.4. Ilpu wuCHONB30BaHMM THUIOBBIX (OPM JOKYMEHTOB, XapakTep HHGOpMalUU B KOTOPBIX
IpeJrnosiaraeT Win JOIycKaeT BKIOYeHNE B HUX NePCOHANbHBIX JaHHBIX (Jlanee - Tunosas Gopma),
JOJDKHBI COOITIONATHCS CIEMYIONINe YCIOBUS: THITOBast (opMa WIIM CBSI3aHHBIE C HEH JOKYMEHTHI
(MHCTPYKIHSI TTO €€ 3aNI0JTHEHUI0, KAPTOUKHU, PEECTPHI M KYPHAJIBI) TOJHKHBI COIEPIKATh:

- CBEJIEHUS O e 00pabOTKH MEePCOHANBHBIX JIAHHBIX, OCYILECTBIIIEMON 0€3 UCTIONb30BaHUS
CpeACTB aBTOMAaTH3allUH;

- uMs (HaUMEHOBAHHE) U aJpeC OTiepaTopa;

- (bamMuITIIo, UMs1, OTYECTBO U aJipec CyObeKTa MepCOHANBHBIX JTaHHBIX;

- UCTOYHUK MOJyYeHUs EPCOHATIBHBIX JAHHBIX;

- CpOKH 00pabOTKU MEPCOHATBHBIX TAaHHBIX;

- nepeveHb ACWCTBUH C MMepCOHANBHBIMU JaHHBIMU, KOTOPHIE OYIyT COBEPIIATHCS B MPOIIECCE

ux 00paboTKy;



- o0Iee OMHMCaHUE WCIOJIB3YEMBIX OMNEPATOPOM CIOCOO0B 00paOOTKH TMEpPCOHATBHBIX
JTaHHBIX;

e tumnoBas ¢opMa AOHKHA NIpeaycMaTpuBaTh IOJ€, B KOTOPOM CYOBEKT MEepCOHAIbHBIX
JAHHBIX MOXXET IOCTaBUTh OTMETKY O CBOEM COIJIaCMM Ha O00pabOTKy NepCOHAIBbHBIX
JaHHBIX, OCYIIECTBIsIEeMyl0 0€3 HCIOIb30BaHUS CPEACTB aBTOMATH3alMH, - IpU
HE00XOIMMOCTH MOJIy4EHUsI TUCbMEHHOTO Ccorjiacus Ha 00pabOTKy MepPCOHAIbHBIX TaHHBIX,

e TtumnoBas (opma J0JKHA OBITH COCTaBIEHA TaKUM 00pa3oM, YTOOBI Ka)/blil U3 CyOBEKTOB
MEPCOHANBHBIX JAHHBIX, COAEPIKALIUXCS B TIOKYMEHTE, UMEJI BO3MOXHOCTh O3HAKOMUTHCS
CO CBOMMH NEPCOHAIBHBIMU JAHHBIMH, COJEPKALIMMUCS B IOKYMEHTE, HE Hapyllias [paB U
3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB [IEPCOHAIBHBIX JaHHBIX;

e TIIOJICH,

e tumoBas ¢opMa JODKHA HUCKIOYaTh OObEIWHEHHE MpeAHAa3HAUYCHHBIX I BHECEHUS
MEPCOHATBHBIX JAHHBIX, eI 00pa0OTKHA KOTOPHIX 3aBEAOMO HE COBMECTUMBI.

2.5. Ilpm BemeHuu IKypHaJIoB (pPeecTpoB, KHHI), COJAEPKAIIUX MEPCOHANbHBIC JIaHHBIE,
HEOoOXOUMBIE JIsi OJHOKPATHOTO MPOIycka CyObEKTa MEepCOHANBHBIX JaHHBIX HAa TEPPUTOPHIO
oOpazoBarensHO opranuzauuu (OmnepaTtopa) WIM B HMHBIX aHAJOTHYHBIX LEJSAX, JOJDKHBI
COOITIOIATHCS CIEYIOUINE YCIOBHS:

- HE0OXOUMOCTh BEJCHHS TaKOIo >KypHaja (peecTpa, KHUIM) J0JKHA ObITh IPEIyCMOTpEHA
aKToM oOpasoBaTrenbHON opranuzanuu (Oneparopa), COAEpXKAIIUM CBEACHUS O LETU 00padOTKH
MEPCOHANBHBIX JTaHHBIX, OCYIIECTBIIIEMOI 0€3 UCII0JIb30BaHUS CPEJICTB aBTOMATHU3AIINH;

- crocoOb! (hUKcallMu U cOCTaB MH(OpPMALKH, 3alpalliBaeMoil y CyObEeKTOB MEPCOHATBHBIX
JTAHHBIX;

- nepevyeHb JHll (MOMMEHHO WM IO JOJDKHOCTSM), MMEIOLIUX JOCTYIl K MaTepHaIbHBIM
HOCHUTEJISIM M OTBETCTBEHHBIX 32 BEICHUE U COXPAHHOCTh JKypHala (peecTpa, KHUTH);

- CpoKHu 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- CBEICHMSI O TOpSAKE INPOMycKa CyObeKTa NEepCOHAIBbHBIX JaHHBIX Ha TEPPUTOPHUIO
obpazoBaTenbHOU opranuzauuu (Omneparopa) 6e3 MOATBEPXKIEHHUS MOUIMHHOCTH MEPCOHAIBHBIX
JAHHBIX, COOOILEHHBIX CYOBEKTOM MEPCOHATBHBIX JaHHBIX;

- KOIMUPOBAHUE COJIEpKAIIeCcs] B TaKMX >KypHaiax (peecTtpax, KHHrax) MH(popManuu He
JIOTTYCKaeTCs;

- NEPCOHANbHbBIE JaHHBIE KAKAOro CyOBbEKTa MEPCOHANBHBIX NaHHBIX MOTYT 3aHOCHTHCS B
TaKoOM KypHan (KHHUTY, peecTp) He Oosiee OJHOrO pa3a B KaXJIOM Cllydyae MpPONycKa CyObeKTa
MIEPCOHANIBHBIX - TAHHBIX HAa TEPPUTOPHUIO 00pazoBaTenbHON opranu3amnuu (OmepaTopa).

2.6. Ilpu HecoBMecTUMOCTH Lienieil 00pabOTKM MEpPCOHAJIbHBIX JaHHBIX, 3a(UKCHPOBAHHBIX Ha

OOIHOM MATCPUAIBHOM HOCHTCIIC, C€CIIN MaTepI/IaJIBHHﬁ HOCHUTCJIb HC IO3BOJIACT OCYILICCTBIIATH



00pabOTKy MEepPCOHATBHBIX AAHHBIX OTAEIBHO OT APYruX 3aUKCUPOBAHHBIX HA TOM K€ HOCHUTEIE
NEPCOHATBHBIX JAHHBIX, JOJDKHBI OBITH IPUHSTHI MEPHI 110 00€CTIEUEHHUIO pa3esibHOM 00paboTKU
[IEPCOHANIbHBIX JaHHBIX, B YACTHOCTH:
® 1Ipu HEOOXOAMMOCTH MCIOIB30BAHUS WM PACIIPOCTPAHEHHUS ONPEACTICHHBIX IEPCOHATBHBIX
JaHHBIX OTAEJIbHO OT HAaXOASIIMXCS Ha TOM JK€ MaTepUaJbHOM HOCHUTENE JPYrHX
MEPCOHANBHBIX ~ JAHHBIX  OCYIIECTBIIAECTCA KONUPOBAHHWE TMEPCOHAIBHBIX  JIAaHHBIX,
MOJUIeXKAIUX  PACIPOCTPAHEHUIO WM HCHOJB30BAHUIO, CHOCOOOM, HCKIIIOYAIOLIM
OJIHOBPEMEHHOE KOIMPOBaHUE NEPCOHAIBHBIX JaHHBIX, HE MOAJIEKAIUX PACIIPOCTPAHEHUIO
Y UCTIOJIb30BaHUIO, M HUCIIOJIb3YeTCs (PacpOCTPaHAETCs) KOMHSI IIEPCOHATBHBIX TaHHBIX;
® 1pU HEOOXOJUMOCTH YHUYTOXKEHUS WM OJOKMPOBAHUS YACTH MEPCOHAIBHBIX JaHHBIX
YHUUYTOXKAETCS WM OJOKUPYETCSl MaTepHalbHbIi HOCHUTENh C IpelBapUTEIbHBIM
KOIMPOBAHUEM CBEJICHUH, HE MOAIEKAIIUX YHUYTOKEHUIO WU OJIOKUPOBAHUIO, CIIOCOOOM,
HCKJIIOYAIOUIMM OJHOBPEMEHHOE KOINHMPOBAHHE IEPCOHAIbHBIX JaHHbBIX, IOJJIEKAIINX
YHUUTOKEHUIO WU OJIOKMPOBAHUIO.
2.7. YHuuTOXeHHe Wik 00e3NMYMBaHUE YacTH IMEPCOHANbHBIX JTaHHBIX, €CIIM 3TO JOMYyCcKaeTcs
MaTepUuaIbHbIM HOCHUTEIEM, MOXET HPOU3BOIAUTHCS CIOCOOOM, HUCKIIOYAIOIIUM AalbHEHIIYIO
00paboTKy THX MEPCOHAIBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXKHOCTH 00paOOTKM MHBIX JaHHBIX,
3a(hUKCHPOBAaHHBIX HA MaTEPHUATBHOM HOCHTEINE (YAaJIeHHE, BHIMAPhIBAHUE).
2.8. IlpaBuia, npeaycMoTpeHHble NyHKTamMu 2.6 u 2.7 Hacrosiumero IlonoxkeHus, MPUMEHSIOTCS
TaK)Xe B cllydae, €clidi HeoOXOoAMMO 00eCneduTh paslelbHyl0 00padoTKy 3aUKCHUPOBAHHBIX HA
OJIHOM MaTepUaJbHOM HOCHTENE NEPCOHAIBbHBIX JaHHBIX W HH(OpPMalMM, HE SBISAIOLIEHCS
MEPCOHATBHBIMH JJAHHBIMH.
2.9. YTouHeHHe NMEePCOHATBHBIX AAHHBIX MPU OCYIIECTBICHUU UX O0OpabOTKU 0€3 HCHOJIb30BaHUS
CPeACTB aBTOMAaTHU3allUM TPOU3BOJAMUTCA IyTeM OOHOBJECHHS MM HW3MEHEHHMs JaHHBIX Ha
MaTepuaJbHOM HOCUTENE, a €eClAM OTO HE JOMYCKAaeTCs TEXHUYECKUMH OCOOEHHOCTSIMU
MaTepUaIbHOTO HOCHUTENS, - MyTeM (PUKCAllUU Ha TOM K€ MaTepuaJIbHOM HOCHUTEJE CBEJIEHUH O
BHOCHMBIX B HUX H3MEHEHHUSX JHOO IyTeM H3TOTOBJIEHHS HOBOTO MaTEpUaIbHOTO HOCHUTENS C

YTOUYHCHHBIMHU INEPCOHAJIBHBIMU JaHHBIMU.

3. Mepsl 1o o6ecneyeHU10 6e30MACHOCTH MEePCOHATBHBIX IaHHBIX PH UX 00padoTke,

OcyllleCTBJlﬂeMOﬁ 0€e3 HCIoJb30BaHUS CpeaACTB aBTOMATHU3AlIMN

3.1. O6pa60TKa NEPCOHAJIBHBIX JAaHHBIX, OCYLICCTBIIACMAA 0e3 HCIOJb30BaHUS CpCACTB
aBTOMaTu3alu, JA0JDKHA OCYIICCTBIIATHECA TaKHUM 06p330M, 9TOOBl B OTHOIIEHUH Ka)KJIOﬁ

KaTeropuu IMNEpCOHAJIbHBIX JAHHBIX MOXXHO 30(6) OMpPECACIINTE MECTa XPaHCHHA IEPCOHATIBHBIX



JAHHBIX (MaTepUaIbHBIX HOCUTEJIEH) U YCTAHOBHUTH MEPEUYCHb JIUII, OCYIIECTBIISIONINX 00pabOTKy
NEPCOHAIBHBIX TaHHBIX JII/I6O HMCIOIIUX K HUM OOCTYII.

3.2. HeoOxoammo obecriednBaTh pa3IelbHOEC XPAHEHHUE MEePCOHATBHBIX JAHHBIX (MaTepUaTbHBIX
HOcHUTEIEeH ), 00pab0TKa KOTOPHIX OCYHIECTBIISICTCS B PA3IMUHBIX LIEIISIX.

3.3. [Ipu XpaHeHUH MaTepHaIbHBIX HOCUTENICH JTOJKHBI COOMIONAThCS yCIOBUS 00ECIICUMBAIOIINE

COXPAHHOCTD MEPCOHAIBHBIX JAHHBIX U UCKIIHOYAIOINC HGC&HKL{I/IOHI/IpOBaHHBIf/i K HUM JOCTYII.

Hepequb MCED, HeO6XOI[I/IMBIX JJIA obecrneyeHusT TaKux YCHOBHﬁ, IOPAAOK UX IIPUHATHUSA, 4 TAKIKC
IEPCUCHb JINII, OTBECTCTBCHHBIX 3a pcalu3anuro YKa3aHHbIX MCED, YCTAaHABJIINBAKOTCA

oOpa3zoBarensHOM opranu3zaiueii (Omeparopom).
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